HACL-2020-43
Utility Study - HCV/S8

407 N. Sycamore Street
Lumberton, NC 28372
(910) 671-8200
www.lumbertonhousing.org

Request for Proposal
Utility Study - HCV/Section 8
HACL-2020-43 (Resubmittal)
Issue Date: November 2, 2020
Closing Date and Time: November 19, 2020
This communication serves to apprise you and your firm of the above-mentioned Request for Proposal (RFP)
for Utility Study for Housing Choice Voucher/Section 8 (HCV/S8). We invite you and your firm to respond to
this RFP. Please review carefully all sections of the RFP, paying particular attention to the closing date and
time listed above and within the body of the RFP.

All Inquiries for Information Should Be Directed To:
Steven W. Harrell
Chief Operations Officer
(910) 671-8200
Sharrell@hacl014.com

HACL-2020-43
Utility Study - HCV/S8
REQUEST FOR PROPOSAL HACL-2020-43
Utility Study – HCV/S8
Issue Date:
Title:

November 2, 2020

Due Date:

November 19, 2020 at 2:00PM

Issuing Agency:

Housing Authority of the City of Lumberton
407 N. Sycamore St.
Lumberton, NC 28358

Period of Contract:

The period of the contract shall be through the completion of the scope of work.

Utility Study – HCV/S8

All inquiries should be directed to Steven W. Harrell, Chief Operations Officer, by phone at 910-671-8200 or email
Sharrell@hacl014.com.
Proposals should be directly sent to the Issuing Agency shown above and marked Attn: Steven W. Harrell. Emailed
proposal shall not be accepted. The offeror is fully responsible to ensure that your proposals arrive in completion to the
designated location.
In compliance with this Request for Proposal and to all the conditions imposed therein and hereby incorporated by
reference, the undersigned offers and agrees to furnish the goods/services in accordance with the attached signed proposal
or as mutually agreed upon by subsequent negotiations. The undersigned further certifies that he/she is authorized to sign
this document on behalf of the submitting firm.
______________________________________
Name of Firm

Date: __________________________________

______________________________________
Address of Firm

By: ____________________________________
Signature

______________________________________
City and State
Zip Code

Name: _________________________________
Print Name and Title

Phone No.: _____________________________

Fax No.: ________________________________

Email: _________________________________

FEI/FIN No.: _____________________________

NOTE: Changes to this RFP may be issued in the form an addendum at any time prior to the due date and time for submitting
proposals. The Contract Officer maintains a mailing list of all vendors that were provided copies of this solicitation (via vendor
pickup, mail, fax or email). The Contract Officer will send the addendum to any vendor who directly received a copy of the RFP from
the Contract Officer. Any vendor who did not directly receive a copy of the RFP from HACL Is encouraged to visit HACL’s web site
regularly to learn of any changes to the solicitation (www.lumbertonhousing.org) and contact the Contract Officer to have their name
added to the mailing list. HACL’s purchasing regulations require each offeror to submit a signed copy of the addendum to the above
delivery address by the proposal due date and time or included with the firm's response to the solicitation.
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I.
PURPOSE
The Housing Authority of the City of Lumberton (HACL) is a duly formed public corporation created under
the laws of the State of North Carolina in the business of providing affordable housing resources throughout
the jurisdiction served. The Authority has reviewed the scope of work to be completed and has determined
that the most advantageous procurement method is through the acceptance of competitive proposals. As a
result, proposals will be received and evaluated utilizing the evaluation criteria outlined in this Request for
Proposals (RFP) and price alone is not the sole determining factor.
The Authority is seeking the services of a qualified consultant to develop, maintain and annually update the
Utility Allowances for its Section 8 Housing Choice Voucher Program in accordance with the applicable
regulations issued by the U.S. Department of Housing and Urban Development (HUD). The Utility
Allowances must be developed in accordance with the current regulations outlined in 24 CFR Part 965,
Subpart E using the engineering calculation approach.
Firms must demonstrate their expertise and experience in providing the requested services as defined in this
RFP. They must demonstrate a strong background in providing services to multifamily housing providers and
specific experience with HUD programs is preferred.
This contract will be for the initial Utility Study with an option to provide “update” services to the Utility
Study from year-to-year not to exceed five total years.
II.

BACKGROUND
Housing Authority of the City of Lumberton (HACL) was chartered by the City of Lumberton, North
Carolina in 1949 as a government unit to provide low income citizens with safe, clean, and affordable housing
and help improve their quality of life. The City Mayor appoints the Board of Commissioners; we currently
have a seven (7) member board. The Housing Board governs the hiring of the Executive Director and has
ultimate responsibility to ensure that the agency operates in compliance with HUD and Federal Government
policies.
The Authority currently has 28 employees and is authorized to serve 1,330 households, which are broken
down as follows:
Description
Housing Choice Vouchers
Veteran Affairs (VASH)
Owned Low-Income Units
Total

# Vouchers/Units
596
5
729
1,330

The Authority received direct damage to its public housing inventory during Hurricane Matthew (2016) and
Hurricane Florence (2018), where over 170 public housing units are deemed as casualty loss and need to be
either rebuilt and/or relocated. The Authority has received multiple grant and insurance funding streams to
repair/rebuild/relocate the 170 lost units, to include HUD Community Development Block Grant-Disaster
Recover funding, and Federal Emergency Management Agency recovery funding, and State of North Carolina
recovery funding.
III.

SCOPE OF SERVICES
SECTION 8 HOUSING CHOICE VOUCHER PROGRAM UTILITY ALLOWANCES
The allowances for the Authority’s Section 8 Housing Choice Voucher Program are to be developed in
accordance with 24 CFR Part 982. The proposed utility allowance estimates will be developed utilizing an
engineering estimate of common conditions of rental housing in the Authority’s jurisdiction. Services must
include the following:
• The contractor must review information concerning the Authority, the local climate, and any special
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circumstances to gain and understanding of the typical rental housing in the jurisdiction.
• The contractor must develop allowances generally as follows:
Engineering calculations will be performed based on these assumptions and the local climate.
• Climatological data for the local area will be obtained and used to correlate energy usage to weather
conditions.
• Local utility rates will be collected and then will be applied to the calculation results to arrive at the
utility allowances.
• Allowances will be calculated for all potential Unit types will consist of zero-through five-bedroom
Duplex, Garden, High-Rise, Mobile Home, Single Family-detached, and Townhouse units.
• The contractor must present the allowances in a detailed report that includes a full explanation of the
methodology used, all backup calculations, and the new allowances for each type of unit. The report
will include an explanation of the methodology used to calculate the allowances and allowances for
each of the following:
• Heating – Allowances for heating will be estimated using an engineering calculation and will include
natural gas, electric, and propane systems.
• Cooking – Allowances for cooking that will include natural gas, electric, and propane appliances.
• Other Electric – Allowances for lighting, refrigeration, microwave, television, computer, fan, and
other necessary appliances.
• Air Conditioning- Allowances for air conditioning will be estimated using an engineering calculation
utilizing formulas from Modern Heating, Ventilating, and Air Conditioning.
• Water Heating- Allowances for water heating will be estimated using an engineering calculation and
will include natural gas, electric, and propane units.
• Water- Allowances for water usage will be estimated using an engineering calculation and the
Authority’s Voucher Payment Standards for number of occupants and current water rates
• Sewer- Allowances for sewage will be estimated based on the water allowances using current sewer
rates.
• Trash Collection- Allowances of trash collection will be estimated based upon actual costs incurred
by the tenant.
• Ranges and Refrigerators- Allowances for the purchase of a range or refrigerator (amortized over the
life of the appliance) will be calculated in the event these are not furnished by the landlord/owner.
• Medical Equipment- Allowances for typically used medical equipment will be calculated based on the
typical equipment rating to allow for the granting of an accommodation due to a disability.
• Handicap Allowances- Allowances may be developed for additional reasonable accommodations due
to handicap based on discussions with the Authority.
• Allowances will be provided on Form HUD-52667 – Allowances for Tenant-Furnished Utilities and
Other Services for each type of unit.
• An electronic copy and one (1) paper copy of the final report will be provided and will include the
following:
o Executive Summary
o Section 8 Utility Allowance Sheets (HUD 52667)
o Methodology
o Space Heating Consumption Levels
o Air Conditioning Consumption Levels
o Cooking Consumption Levels
o Other Electric Consumption Levels
o Water Heater Consumption Levels
o Water and Sewer Consumption Levels
o Heating Formulas and Assumptions
o Back-up Calculations – Heat Load Tables
o Back-up Calculations – Domestic Water Heating Tables
o Back-up Calculation – Cooling Load Tables
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IV.

PROPOSAL PREPARATION AND SUBMISSION INSTRUCTIONS
A. RFP Response:
a. In order to be considered for selection, offerors must submit a complete response to this RFP. One (1)
unbound original with three copies of each proposal must be submitted to the issuing agency on or
before closing date. Offerors must also include an electronic copy with the response to the RFP. The
electronic copy can be on a removable mobile device. Offerors assume sole and full responsibility for
the timely delivery of the proposals. Late proposals will not be considered. All proposals will become
a part of HACL’s officials files and will not be returned to the offeror.
b. The proposals shall be in a sealed envelope or sealed package and addressed as directed on Page 2 of
the solicitation. The sealed envelope or sealed package should be clearly marked and identified in the
lower left corner as follow:
Request for Proposal: Closing Date November 19, 2020; 2:00PM
Utility Study – HCV/S8 (HACL-2020-43)
Contact Person: Steven W. Harrell, Chief Operations Officer
Telephone Number of Contact: (910) 671-8200
c. The Offeror’s proposal must include the cost of service per man/hour. All costs and services
described above should be included in the calculation of that hourly rate.
d. The Offeror’s proposal must include Proof of Liability Insurance (minimum of one million dollars),
and Proof of Worker’s Compensation Insurance.
e. Proposals shall include a description of the bidder’s capacity to deliver the described services, such as
experience, financial condition, personnel, equipment, etc. Bidders shall also provide at least three
client references.
B. Proposal Preparation
a. Proposals shall be signed by an authorized representative of the offeror. All information requested
should be submitted. Failure to submit all information requested may result in HACL requiring
prompt submission of missing information. Proposals which are substantially incomplete or lack key
information may be rejected by HACL or given lowered evaluation of the proposal. Mandatory
requirements are those required by law or regulation or are such that they cannot be waived or subject
to negotiation.
b. Proposals should be prepared simply and economically, providing a straightforward, concise
description of capabilities to satisfy the requirements of the RFP. Emphasis should be placed on
completeness and clarity of content.
c. Proposals should be organized in the order in which the requirements are presented in the RFP. All
pages of the proposal should be numbered. Each paragraph in the proposal should reference the
paragraph number of the corresponding section the RFP. It is also helpful to cite the paragraph
number, sub letter and repeat the text of the requirement as it appears in the RFP. If a response covers
more than one page, the paragraph number and sub letter should be repeated at the top of the next
page. The proposal should contain a table of contents which cross-references the RFP requirements.
Information which the offeror desires to present that does not fall within any of the requirements of
the RFP should be inserted at an appropriate place or be attached at the end of the proposal and
designated as additional material. Proposal not organized in this manner risk elimination from
consideration if the evaluators are unable to find where the RFP requirements are specifically
addressed.
d. As used in this RFP, the terms "must", "shall", "should", and "may" identify the criticality of
requirements. "Must" and "shall" identify requirements whose absence will have a major
negative impact on the suitability of the proposed solution. Items labeled as "should" or "may"
are highly desirable, although their absence will not have a large impact and would be useful,
but are not necessary. Depending on the overall response to the RFP some individual "must"
and "shall" items may not be fully satisfied, but it is the intent to satisfy most, if not all,
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"must" and "shall" requirements. The inability of an Offeror to satisfy a "must" or "shall"
requirement does not automatically remove that Offeror from consideration; however; it may
seriously affect the overall rating of the Offerors' proposal.
e. Each copy of the proposal shall be bound or contained in a single volume where practical. All
documentation submitted with the proposal should be contained in that single volume.
C. Oral Preparation:
Offerors who submit a proposal in response to this RFP may be required to give an oral presentation of their
proposal to HACL. This provides an opportunity for the Offeror to clarify or elaborate on the proposal. This is
a fact finding and explanation session only and does not include negotiation. HACL will schedule the time
and location these presentations. Oral presentations are an option of HACL and may or may not, be
conducted.
D. Specific Proposal Instruction:
Proposals should be as thorough and detailed as possible so that the HACL may properly evaluate your
capabilities to provide the required goods/services.
Offerors are required to submit the following items as a complete proposal:
a. Return the RFP cover sheet and all addenda acknowledgments, if any, signed and filled out as
required. Provide information that the person signing the RFP is authorized to bind the firm(s).
b. All HUD Forms, Statement of Offeror's Qualification, attachments to the RFP, and other
specific items or data requested in the RFP. A certificate of insurance (or other evidence of
insurance satisfactory to RRHA) as to the professional liability insurance requirements.
c. A complete detailed resume of the Offeror (including, but not limited to, a summary of the staff
members that will be supervising the workers) and other relevant information which would
demonstrate the capacity, resources, experience and expertise of the Offeror in performing the
above described services.
d. A list of at least four (4) references where the Offeror has performed similar services, including,
without limitation references from public housing agencies and/or other governmental clients.
Include the names, addresses and telephone numbers of the contact person for each reference
as well as a brief description of the services performed.
E. RFP Requirements and Conditions
a. Minimum Requirements. This RFP sets forth the minimum requirements that all submissions shall
meet. Failure to submit proposals in accordance with this request may render the proposal
unacceptable.
b. Cost of the Proposal. All costs incurred, directly or indirectly, by the Respondent in response to and
in preparation of this RFP shall be the sole responsibility of the Respondent and shall be borne by the
Respondent. Proposers shall not include any such expenses as part of their proposals.
c. Clarification to Proposals. The HACL reserves the right to obtain clarifications of any point in a
company’s proposal or to obtain additional information necessary to properly evaluate a particular
proposal. Failure of a proposer to respond to such a request for additional information or clarification
could result in rejection of the company’s response or responses. HACL may conduct interviews with
one or more agencies for such purposes.
d. Cancellation of the RFP. The HACL reserves the right to cancel this RFP at any time, for any reason,
and without liability if cancellation is deemed to be in the best interest of the HACL. The proposer
assumes the sole risk and responsibility for all expenses connected with the preparation of its
proposal.
e. Collusion. Proposer, by submitting a proposal, hereby certifies that no officer, agent, or employee of
the HACL has a pecuniary interest in this Proposal; that the Proposal is made in good faith without
fraud, collusion, or connection of any kind with any other proposer; and that the proposer is
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competing solely in its own behalf without connection with, or obligation to any undisclosed person
or company.
f. Insurance Requirements
i. All contractors and/or professional firms must submit verification of coverage for $1,000,000
General Liability and applicable Workmen’s Compensation coverage with HACL designated
as loss payee for said project prior to the award of Contract.
ii. Proof of Insurance, shall not be terminated or expire without thirty (30) days written notice,
and are required to be maintained in force until completion of the contract. The Contractor
shall require all subcontractors or subconsultants used in the performance of this contract to
name HACL as an additional insured. Following are the standard types and minimum
amounts.
iii. The contractor shall carry all necessary, and required Insurances, as required by the state of
North Carolina, including but not limited to:
1. Comprehensive Commercial General Liability, coverage shall have minimum limits
of $100,000,000 general aggregate, products / completed operations aggregate,
personal and advertising injury and each occurrence. This shall include premises and
operations, independent contractors, products and completed operations, broad from
property damage, XCU coverage and contractual liability. Coverage shall be written
on an occurrence basis.
2. Commercial Automobile Liability, coverage shall have a minimum limit of
$1,000,000 per occurrence combined single limit for bodily injury liability ND
PROPERTY DAMAGE LIABILITY. This shall include: owned vehicles, hired and
non-owned vehicles and employee non-ownership. Within North Carolina Financial
Responsibility laws.
3. Worker’s Compensation Insurance, coverage to apply for all employees and for
statutory limits in compliance with the applicable state and federal laws. The policy
must include employers’ liability with a limit of $100,000 each accident, $100,000
bodily injury by disease each employee and $500,000 bodily injury by disease policy
limit.
iv. Failure to provide proof of insurance or failure to maintain insurance as required in this bid,
or by law; are grounds for immediate termination of the contract. In addition, the awarded
bidder should be liable for all re-procurement costs and any other remedies under law. The
Contractor shall provide a certification of Liability Insurance and Workers Compensation.
g. Indemnification. The Contractor agrees to indemnify, defend and hold harmless HACL and its
authorized officers, employees, agents and volunteers from any and all claims, actions, losses,
damages, and/or liability arising out of this RFP or subsequent contract from any cause whatsoever,
including the acts, errors or omissions of any person and for any costs or expenses incurred by HACL
on account of any claim therefore, except where such indemnification is prohibited by law.
h. Suspension/Debarment. The Contractor shall provide a certification statement that the firm is not
debarred, suspended, or otherwise prohibited from professional practice by any Federal, State, or
Local agency.
i. Americans with Disabilities Act. Proposer must comply with all applicable requirements of federal
and state civil rights law and rehabilitation statues.
j. Choice of Law. The resulting contract will be entered into within the State of North Carolina and the
law of said state, whether substantive or procedural, shall apply to the contract, and all statutory,
charter and ordinance provisions that is applicable to public contracts within Robeson County and the
state of North Carolina shall be followed with respect to the contract.
k. Award of Contract. A committee of staff selected by the Executive Director will evaluate the
proposals that are received. All proposals will be evaluated on the evaluation criteria and
responsiveness to the Scope of Work as stated in this RFP.
l. Payment of contractor/consultant fees. Upon award and execution of contract, the successful
respondent shall submit an invoice to HACL. Invoicing and payments shall be made to the contractor
in accordance with the policies and procedures of the Agency.
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V.

EVALUATION AND AWARD CRITERIA
a. Mandatory Requirements (30 points): Firm qualifications, qualifications of principals(s) and
consultant qualifications, including required certifications.
b. Technical Approach (20 points): Approach to providing services.
c. Technical Capability (20 points): Ability to provide the proposal services in a professional and timely
manner.
d. Demonstrated Experience (20 points): Previous experience in providing the requested services to
multifamily housing providers of similar size and composition.
e. Fee for Service (10 points)

VI.

RFP RIGHTS AND CONDITIONS
a.

b.
c.
d.
e.

f.

g.

h.

i.
j.

k.
l.

Right to reject, waive, or terminate the RFP. Reject any or all proposals, to waive any formality
in the RFP process, or to terminate the RFP process at any time, if deemed by the Agency to
be in its best interest.
Right to Not Award. Not award a contract pursuant to this RFP.
Right to Terminate. Terminate a contract awarded pursuant to this RFP, at any time for its
convenience upon 10 days written notice to the successful proposer.
Right to Determine Time and Location. Determine the days, hours and locations that the
Contractor shall provide the services called for in this RFP.
Right to Retain Proposals. Retain all proposals submitted and not permit withdrawal for a
period of 60 days subsequent to the deadline for receiving proposals without the written
consent of the Agency Contact Person.
Right to Negotiate. HACL shall retain the right to negotiate the amount of fees that are paid to
the successful Offeror, meaning the fees proposed by the apparent successful proposal may be
the basis for the beginning of negotiations.
Right to Award. To make an award to the same bidder (aggregate) for all items; to make an
award to multiple bidders (including joint venture proposals) for the same or different items;
to select a respondent(s) for specific purposes or for any combination of specific purposes; or,
to defer the selection and award of any respondent(s) to a time of the HACL’s choosing.
Right to Reject any Proposal. Reject and not consider any proposal that does not, in the opinion
of HACL, meet the requirements of this RFP, including but not necessarily limited to
incomplete proposals and/or proposals offering alternate or non-requested services.
No Obligation to Compensate. Have no obligation to compensate any Offeror for any costs
incurred in responding to this RFP.
Right to Interview. Request an oral interview with, and additional information from, companies
prior to final selection of a provider. (NOTE-If an oral interview is requested, respondent will
be given at least three (3) business days’ notice, along with the date, time and place for the
interviews. Expenses will be the responsibility of the respondent.)
Right to Consider. Consider information about a company in addition to the information
submitted in the response or interview.
Right to Prohibit. At any time during the RFP or contract process to prohibit any further
participation by a proposer or reject any proposal submitted that does not conform to any of
the requirements detailed herein. By downloading this document, or by contacting the Agency
Contact Person and requesting a bid packet, each prospective proposer is thereby agreeing to
abide by all terms and conditions listed within this document and within the noted Internet
System, and further agrees that he/she will inform the Agency Contact Person in writing within
5 days of the discovery of any item listed herein or of any item that is issued thereafter by the
Agency that he/she feels needs to be addressed. Failure to abide by this time frame shall relieve
the Agency, but not the prospective proposer, of any responsibility pertaining to such issue.
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VII.

METHOD OF PAYMENT
Contractor shall provide invoice upon completion of audit, presentation to the HACL, and successful peer
review and submission to the clearinghouse.

VIII.

ATTACHMENTS
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ATTACHMENT A
BID PROPOSAL FORM

1. The undersigned, having familiarized themselves with the local conditions affecting the cost of the
work, and the Project Scope (including this Proposal, the form of Non-Collusive Affidavit, the form of
Contract, the General Conditions, the Special Conditions, and the General Scope of Work, if any thereto,
and on file in the office of the Housing Authority of the City of Lumberton (HACL), hereby proposes to
complete all listed requirements, all in accordance therewith, for the detailed and total sum:

LEVEL OF SERVICE

First Year Utility Study
RATE PER HOUR
ESTIMATED HOURS

FIRST YEAR AMOUNT

Partner
Manager
Senior Staff
Intermediate Staff
Staff Assistant
Support Staff
Expenses
TOTALS
LEVEL OF SERVICE

Years Two through Five Utility Study “Update”
RATE PER HOUR
ESTIMATED HOURS
PER YEAR AMOUNT

Utility Study Update
2. In submitting this proposal, it is understood that the right is reserved by the HACL to reject any and all
proposals. If written notice of the acceptance of this proposal is mailed, telegraphed or delivered to the
undersigned within thirty (30) days after the opening thereof, or at any time thereafter before this
proposal is withdrawn, the undersigned agrees to execute and deliver a contract in the prescribed form
and furnish the applicable insurance in the name of HACL prior to the contract is presented to him/her
for signature.
3. Attached hereto is an affidavit (Non-Collusive Affidavit) in proof that the undersigned has not entered
into any collusion with any person in respect to this proposal or any other proposal of the submitting of
proposals for the contract for which this proposal is submitted.
4. Submitter must pay applicable wage rates at the hourly rate listed plus fringe benefits equal or more than
the amount listed. If no fringe benefits are provided, the listed fringe amount must be added to the
hourly rate to be paid on the project.
Note: The penalty for making false statements in offers is prescribed in 18 U.S.C. 1001.
DATE: _______________________, 20______

BY: ___________________________________
(Signature)
TITLE: _________________________________

Official Address: _________________________

PHONE: ________________________________

_________________________

FAX: __________________________________

__________________________

EMAIL: ________________________________
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ATTACHMENT B
STATEMENT OF OFFEROR’S QUALIFICATION
All questions must be answered and the data given must be clear and comprehensive. This statement must be
notarized. If necessary, questions may be answered on separate attached sheets. The Bidder may submit any
additional information he desires.
1.

Name of Bidder.

2.

Permanent main office address, including City, State, Zip Code, Phone Number, and Fax Number.

3.

When Organized?

4.

If incorporated, where incorporated?

5.

How many years have you been engaged in business under your present firm or trade name?

6.

Contracts on hand: (Schedule these, showing gross amount of each contract and the appropriate anticipated dates
of completion). See attached.

7.

General character of work performed by your company.

8.

Has the bidder/offeror ever failed to complete any work awarded to your firm? If so, where and why?

9.

Has your firm ever defaulted on a contract? If so, where and why?

10. List the more important contracts recently completed by your firm, stating approximate gross cost for each, and

the month and year completed.
11. List your major equipment available for the performance of this Contract.
12. Describe your firm’s experience in work similar in nature to this project. Provide a listing of at least three (3)

current or recent accounts, either commercial or government that your company is services, has serviced, or has
provided similar services. Include a short description of the project, timeline, and dollar value. Also provide
contact information including the company name, contact person name, telephone number and email address.
a. Project Description: ______________________________________________________________
Timeline/Dates of Services: ________________________________________________________
Dollar Value: ____________________________________________________________________
Company Name: _________________________________________________________________
Contact Person Name: ____________________________________________________________
Contact Person Phone: ____________________________________________________________
Contact Person Email: ____________________________________________________________
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STATEMENT OF OFFEROR’S QUALIFICATION, CONT.
b. Project Description: ______________________________________________________________
Timeline/Dates of Services: ________________________________________________________
Dollar Value: ____________________________________________________________________
Company Name: _________________________________________________________________
Contact Person Name: ____________________________________________________________
Contact Person Phone: ____________________________________________________________
Contact Person Email: ____________________________________________________________
c. Project Description: ______________________________________________________________
Timeline/Dates of Services: ________________________________________________________
Dollar Value: ____________________________________________________________________
Company Name: _________________________________________________________________
Contact Person Name: ____________________________________________________________
Contact Person Phone: ____________________________________________________________
Contact Person Email: ____________________________________________________________
13. List the background and experience of the principal members of your organization including the officers.
14. Has your firm ever been a party to or otherwise involved in any action or legal proceedings involving matters

related to allegations of discrimination based on race, color, nationality, sex, or religion? If so,
give full details.
15. Has your firm ever been accused of discrimination based upon race, color, nationality, sex, or religion

in any action or legal proceeding, including any proceeding, including any proceeding related to any
Federal Agency? If so, give full details.
16. The undersigned hereby authorizes and requests any person, firm or corporation to furnish any

information requested by in verification of the recitals comprising this Statement of Bidder’s
Qualifications.
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STATEMENT OF OFFEROR’S QUALIFICATION, CONT.

Dated at this ___ day of ______________________, 20___.
________________________________________________________________ (Name of Contractor)

By: _____________________________________

Title: ___________________________________
State of _________________ )
) ss.
County of ________________ )

__________________________________, being duty sworn, deposes and says he is

________________________________________________________
(Title)
Of ______________________________________________________ and that the answers to the foregoing

questions and all statements therein contained are true and correct.

Subscribed and sworn before me this ____ day of ______________________________, 20___

My Commission Expires _______________________________________

A. Non-Collusive Affidavit
B. HUD Form 2992 – Certification Regarding Debarment and Suspension
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ATTACHMENT C
HUD Form 5369-B Certifications and Representations of Offerors Non-Construction Contract
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ATTACHMENT D
HUD Form 5369-C Instructions to Offerors Non-Construction
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ATTACHMENT D
HUD Form 5369-C Instructions to Offerors Non-Construction
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ATTACHMENT E
NON-COLLUSIVE AFFIDAVIT
State of __________________________________)
County of ________________________________)
_______________________________________________________________________________________,
being
first duly sworn, deposes and says that:
(1) He is ________________________________________________________________________________
(Owner, Partner, Officer, Representative or Agent)
Of _________________________________________________________________, the offeror that has
submitted
the attached proposal;
(2) He/She is fully informed respecting the preparation and contents of the attached bid and all pertinent
circumstances respecting such proposal;
(3) Such proposal is genuine and is not a collusive or sham proposal;
(4) Neither the said offeror nor any of its officers, partners, owners, agents, representatives, employees or parties
in interest including the affidavit has in any way colluded, conspired, connived, or agreed, directly or indirectly
with any other offeror, firm or person to submit a collusive or sham bid in connection with the contract for which
the attached proposal has been submitted or to refrain from offering in connection with
such contract, or has in any manner directly or indirectly, sought by unlawful agreement or collusion or
communication or conference with any other offeror, firm, or person to fix the price or prices in the bid price
or any other bidder, or to secure through any collusion, conspiracy, connivance or unlawful agreement any
advantage against the Housing Authority of the City of Lumberton or any person interested in the proposed
contract; and
(5) The price or prices in the attached bid are fair and proper and are not tainted by any collusion, conspiracy,
connivance or lawful agreement on the part of the bidder or any of its agents, representatives, owners, employees,
or parties in interest, including this affiant.
________________________________
(Name)
________________________________
(Title)
This ____ day of ___________ 20 ___
________________________________
________________________________
My Commission
Expires
_________________
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